Academic Policies Glossary

The definitions in this document apply to all academic policies (AC, AO, AP, and AR) unless specifically stated otherwise within the policy.
In academic policies, “NS,” “NSU,” “Nevada State,” and “University” all refer to Nevada State University.
Contents
A	2
C	4
D	6
E	6
F	7
G	8
I	8
L	10
M	11
N	11
P	12
R	13
S	14
T	17
U	17
V	18
W	18


[bookmark: _Toc228980935]

A
A contract: A twelve-month contract normally reserved for faculty members engaged in year-round programs or work responsibilities. Faculty on A Contracts accrue annual leave.  

Academic action: Action taken based on a student’s academic progress and academic standing.

Academic advisor: Unless otherewise noted, a professional staff member within the Academic Advising Center. 

Academic dismissal: Final undergraduate academic standing level, in which a student is no longer allowed to enroll at NSU.

Academic engagement: Participation that meets the threshold for a student to have formally begun attendance in a course. According to 34 CFR 600.2, it consists of “active participation by a student in an instructional activity related to the student’s course of study that includes, but is not limited to: (i) Attending a synchronous class, lecture, recitation, or field or laboratory activity, physically or online, where there is an opportunity for interaction between the instructor and students; (ii) Submitting an academic assignment; (iii) Taking an assessment or an exam; (iv) Participating in an interactive tutorial, webinar, or other interactive computer-assisted instruction; (v) Participating in a study group, group project, or an online discussion that is assigned for the course; or (vi) Interacting with an instructor about academic matters.” Does not include “…logging into an online class or tutorial without any further participation...”

Academic faculty (as defined by NSHE BOR 1/03): Instructional faculty, both full- and part-time, which consists of people teaching, tutoring, instructing, and lecturing in an activity of imparting knowledge; counseling faculty; and library faculty, consisting of those with a degree of at least a Master of Library Science from an accredited institution who are employed in the libraries of NSHE and who provide professional library services closely and directly supportive of teaching and research.

Academic Faculty Senate Curriculum Committee (FSCC): Body of academic faculty representatives from each school and the Library, a representative from the Office of the Registrar, and other members as deemed necessary by the FSCC Chair.

Academic notice: Academic standing level indicating an undergraduate student has not met requirements while on academic warning.

Academic program: Instructional program leading toward a credit-bearing certificate or degree.

Academic rank: Position within the promotion and tenure structure: Rank I (Lecturer), Rank II (Assistant Professor), Rank III (Associate Professor), and Rank IV (Professor).    

Academic renewal: Process by which an undergraduate student may have eligible coursework removed from calculations of academic standing, GPA, and graduation eligibility. 

Academic standing: Classification indicating whether a student meets GPA requirements; determines requirements for the student and associated academic actions by NS. Undergraduates progress in this order: good, warning, notice, suspension, and dismissal. Graduate students progress in this order: good, warning, disqualification.

Academic suspension: Academic standing level at which a student is temporarily prohibited from enrolling at the University.

Academic warning: Academic standing level indicating a student has not met GPA requirements.

Academic year: Nine-month academic faculty contract period beginning in August and ending in May.

Accelerated term: Academic session lasting less than 14 consecutive weeks. 

Account manager: Person authorized to oversee the account to which a special course fee will be applied.

Acting chair: Unit administrator appointed by a dean in the event of a temporary absence of the department chair.

Additional baccalaureate degree: Degree pursued by a student after completing and graduating with a previous four-year undergraduate degree. 

Adjunct faculty: Part-time academic faculty serving on temporary Letter of Appointment (LOA) contracts. Also called part-time instructors (PTIs). 
Administrative faculty: Faculty employed in executive, supervisory, or support positions (NSHE Code Chapter 1, Section 1.1(b).

Administrator: A subset of the category defined in NSHE Code Section 1.1.b, including the president, provost, vice presidents, vice provosts, and deans. 

Administrator return to teaching salary (ARTS): Shadow salary calculated for tenure-track or tenured administrators with academic rank in A-contract positions whose salary for the administrative position was negotiated independently rather than derived from their academic position salary. 

Administrator with academic rank: Full-time administrative faculty who hold a shadow appointment as a tenure-track or tenured academic faculty member. Duties are largely administrative, although teaching and research responsibilities may be assigned. 

Advanced Placement (AP): A program that develops and monitors college-level courses that high schools may choose to offer; courses have corresponding AP Exams that are administered once a year. 

Adverse event: An untoward or unfavorable medical occurrence in a human subject, including any abnormal sign (for example, abnormal physical exam or laboratory finding), symptom, or disease, temporally associated with participation in the research, whether or not considered related to participation in the research.

Artificial intelligence (AI) misconduct: Using artificial intelligence (e.g., ChatGPT, Claude) for scholarly works or publications without giving proper credit or using it (even with credit) in situations in which its use has been banned.

Attempted earned credits: Courses graded with letter grades (A, B, C, D, and F).
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B contract: Contract in which the institutional base salary period is 9 months; the actual number of contractual obligation days may vary each year. Faculty on B contracts do not accrue annual leave.
C
Calendar year: Period of 365 consecutive days after any given date. 

Capital equipment: Tangible equipment with a value of more than $5,000 and a useful life of more than one year. 

Class hour: 50 minutes. 

Common Rule (45 CFR 46): Federal Department of Health and Human Services regulations regarding research with human subjects in the U.S.; all government-funded research is held to this standard. 

Complainant: Person filing a complaint.

Concentration: Specialization designated by a grouping of courses in a major. No degree is conferred for a concentration; the degree is conferred for the major.

Contact time: Time spent in direct instruction; quantifies the amount of regular and substantive interaction between students and the instructor. 

Continued standing status: Student maintains their current academic standing.

Core Curriculum: Set of courses or disciplinary or topic areas required of all undergraduate students, regardless of major, to develop a breadth of knowledge and skills.

Core math and English: Completion of MATH 120/120E or MATH 126/126E and ENG 102 or above.

Course buyout: Salary funding from an external source (such as a grant) to cover a reduced teaching load and reallocation of faculty time to an externally funded project.

Course credits: Activities associated with instruction, including the required number of instructional units consisting of a full teaching workload per academic year as per NSHE Handbook Title 4, Chapter 3, Section 3.

Course overlap: A single course is allowed to fulfill multiple requirements. The credits are only counted once toward total credits earned. 

CPL Crosswalk: The list of non-traditional courses NSU accepts without additional evaluation. 

Credit: Three hours of work per week for one semester. Usually consists of one period in class and two hours of preparation for lecture/seminar classes, or three hours of laboratory classes.

Credit for Prior Learning (CPL): Various methods used to evaluate and formally recognize learning that has occurred outside the traditional academic environment by awarding college credit, certification, or advanced standing. 

Cumulative GPA: GPA calculated for all credit-bearing, letter-graded courses taken at NS. Cumulative GPAs for graduate students are calculated using graduate courses taken at NS.
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Degree requirements: All courses required to complete a degree (core curriculum courses, major courses, and electives). 

Degree-seeking: Status of students enrolled with the intent to complete and earn a degree or credential.

Deidentification: Removal of personally identifying information from a dataset. This is not a single technique, but rather a collection of approaches and tools that may be used with different types of data, with different levels of effectiveness. 

Department chair: Academic faculty member who teaches classes and serves as the leader of an academic department.

DFWI rate: Percentage of students in a course receiving a letter grade of D, F, Withdraw (W), or Incomplete (I). 
Directory information: A student’s name; address; telephone listing; email address; photograph; declared major; enrollment status (undergraduate or graduate, full-time or part-time); dates of attendance; participation in officially recognized activities and sports; degrees, honors, and awards received; and most recent educational institution attended.
Disqualification: Dismissal of a graduate student from NS and their program. 

Diversity, equity, and inclusion (DEI): Initiatives, activities, or efforts that promote a culture of belonging in which all perspectives are valued; advocate for and amplify voices of marginalized and minoritized people to advance the success of historically excluded individuals and populations; and bridge communities to lay pathways for social justice, equal opportunity, excellence, and innovation in a diverse global society. 
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Election coordinator: Person appointed by a dean to manage nominations and voting process for a department chair.

Emeritus/emerita/emerit status: Rank awarded by the President to qualifying full-time academic and administrative faculty at the time of retirement to recognize their distinguished contributions to NS and long-term achievements. Emeritus refers to male-identifying faculty, emerita is used for female-identifying faculty, and emerit is a gender-neutral option.

Employee: Any person employed full-time as academic or administrative faculty at Nevada State. Individuals or investigators (volunteers on federally funded projects, without paid compensation) are considered employees. 

Endorsement: Area of teaching specialization approved and issued by the Nevada Department of Education as part of teacher licensure.

Exigent circumstances: Event or incident a reasonable person would consider as requiring immediate action or aid.

Existing program: Academic program that has been offered for 10 years or more.

Extended military leave: Military duty-related absence or inability to access technology necessary to complete coursework for 30 or more consecutive calendar days. Includes active-duty deployment, mandatory training or drills, reassignment to a different military base, natural disaster responses, and travel days.

Extenuating circumstances: Event or incident a reasonable person would consider unusual, exceptional, or uncommon and objectively outside of the student’s control.

Extra-contractual compensation (ECC): Payment to an employee (academic or administrative faculty) for duties beyond the normal workload that relates to their institutional base salary or Extra-contractual compensation minimum, whichever is higher. ECC is payment beyond the IBS and is not guaranteed. ECC is contract work that can include (but is not limited to) teaching overloads, administrative stipends, participation in professional development institutes, participation in sponsored projects, or other extra service obligations that go beyond primary role assignments.

Extra-contractual compensation cycle: Time period from the first day of the nine-month obligation period in August through the last day of the summer term in the consecutive year. 

Extra-contractual compensation minimum: Minimum alternative salary amount of $75,000 per fiscal year used to calculate allowable ECC when an individual’s IBS is $74,999 or below. Will be evaluated and adjusted as needed every 5 years. 
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Fabrication: Making up data or results and recording or reporting them as authentic.

Falsification: Manipulating research materials, equipment, or processes, or changing or omitting data or results such that the research is not accurately represented in the research record.

Federalwide Assurance (FWA): An institution’s agreement to comply with all federal regulations governing human subjects.

Final course grade: Letter grade submitted on official grade roster and reported on transcripts.

Fiscal year: Continuous 12-month period from July 1 to the following June 30.

Form B: NSHE template for existing program reviews. 

Full medical withdrawal: Medical withdrawal from all courses in a term.

Full time: For employees, an appointment at 1.0 full-time equivalent (FTE) as defined by NSHE for the contract year. 
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Generalizable knowledge: Exists when a study meets one or more of the following conditions: 
1. Data are geared for scholars, practitioners, and/or researchers within a specified field of study.
2. Results are shared by presentation and/or publication to illuminate some topic or issue within a field of study.
3. Results are applied to some population in addition to the sample.
4. Results can be replicated by others.
5. Provides input into some field of study.

Good standing: Academic standing indicating a student meets GPA requirements. 

Graduate student: Student accepted into a program designated as graduate-level at NS. 

Growth and Development: Maintaining currency of knowledge and advancements related to teaching, mentoring, and other professional activities while developing additional skills.
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Heritage speaker: Student from a specific linguistic background. 
Human participant: Living person about whom (not necessarily from whom) a researcher obtains information. Data may be obtained through interaction or intervention or may be existing information that can be linked to an identifiable individual.
I
Immunity: Protection from an infectious disease. 

Immunization: Process through which a person is made immune or resistant to an infectious disease, typically by the administration of a vaccine by a licensed medical provider. 

Incarcerated student: A NS student serving a criminal sentence in a federal, state, or local penitentiary, prison, jail, reformatory, work farm, or other similar correctional institution. Does not include students in a halfway house, home detention, or sentenced to serve only weekends.

Incomplete (I): Neutral grade assigned to indicate a student has not completed a course. Not included in GPA calculations.

Independent research or creative works project: Variable credit course (ranging from 1 to 6 credits) in which the instructor recruits a qualified student to meet independently and sets goals for the student to complete by the end of the term. May include a research project/essay, creative project, or comparable project developed by a student under the instructor’s supervision. Typically enrolls one to three students per section but may enroll more. Instructor approval required to enroll. 

Independent study: Variable credit course (ranging from 1 to 6 credits) in which student works on an individual basis with an instructor to read and study materials on selected topics. Typically enrolls one to three students per section but may enroll more; in this case, the instructor may request approval from the dean to run the course as part of their instructional load. Instructor approval required to enroll.

Institutional base salary (IBS): Annual compensation paid for an employee’s appointment, whether their time is spent on research, instruction, administration, or other activities. Excludes income earned outside of duties stipulated in the employee’s basic appointment. 
Institutional official: Legally obligated person or entity maintaining compliance with 45 CFR 46 and other relevant regulations and statutes.

Institutional Review Board (IRB): Committee that reviews proposed research protocols to ensure the protection of human participants. 
Instructional faculty: Full-time faculty teaching, tutoring, instructing, and lecturing in the activity of imparting knowledge.

Instructional course release: A semester-long agreement for a full-time faculty member to have a reduced teaching load while receiving their normal salary.

Interim chair: Unit administrator appointed by a dean due to removal or resignation of a department chair.

Intern: Student participating in experiential learning activities at a placement site. 

Internship: “A form of experiential learning that integrates knowledge and theory learned in the classroom with practical application and skills development in a professional setting” (National Association of Colleges and Employers, 2011). 

IRB Administrator: Employee who coordinates IRB activities, reviews applications, maintains IRB files, and assists the Office of the Provost in complying with federal and state laws regarding human participants. Authorized to act on behalf of NS for exempt projects and expedited review. 

IRB Chair: Voting IRB member appointed by the Office of the Provost to preside at meetings and act on behalf of NS for exempt projects and expedited review. 
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Latin honors: Levels of distinction with which an undergraduate academic degree may be earned: cum laude, magna cum laude, and summa cum laude. 

Learning plan: Outline of expected learning outcomes, skills or value added, and general work that will be completed by an intern at their placement site.

Lecturer: Title for full-time, non-tenure-track academic faculty. Includes three levels: Lecturer (Level I), Senior Lecturer (Level II), and Distinguished Lecturer (Level III).

Legal name: Name that identifies a person on official government documents and forms of identification for legal, administrative, and other governmental purposes. 

Librarianship: Activities associated with librarian duties, including, but not limited to, teaching and consultation responsibilities, leadership responsibility for functional areas of library operations, and the expectation to work collaboratively with other institutional partners to enhance the success of the academic community.

Limited submission: Funding opportunities in which the sponsor limits the number of nominations or proposals that an institution may submit.

Low yield: An existing program that has not had at least 20 graduates in the last 3 consecutive years (NSHE Handbook Title 4, Chapter 14, Section 5).
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Major: Primary field of study for a degree-seeking undergraduate. 

Matriculation: A new student’s first day of classes of their first term.

Medical withdrawal: Course withdrawal allowed outside of standard withdraw dates due to a documented mental or physical health condition.

Merit pay: Addition to base pay earned by eligible academic or administrative faculty with high levels of performance, as documented in their annual evaluation. Must be earned each year. 

Merit pool: Total funds allocated as a designated percentage of NS’s annual budget. 

Military orders: Document from a state or federal military department, Department of Defense, or any other Armed Forces entity outlining the activation of a service member into active-duty status for any period.

Minor: Secondary field of study for a degree-seeking undergraduate with a declared major.
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Non-credit Curriculum Review Committee: Committee tasked with reviewing non-credit curriculum proposals and recommending approval or denial of the proposal.

Non-credit offering: Stand-alone course, micro-credential, or instructional program that does not confer academic credit. 

Non-credit program: Series of non-credit courses that may lead to a non-credit certificate or micro-credential. 

Non-degree-seeking: Status of students taking courses without the intent to complete or earn a degree or credential. A maximum of 30 credits may be earned as a non-degree-seeking student. 

Not recorded (NR): Neutral mark that indicates a final grade was not submitted by the instructor. 

NS Semester GPA: GPA calculated for courses taken at NS during a specific term, based on attempted earned credits. Calculated at the end of fall and spring semesters and each August for summer terms.
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Off contract: Dates not covered under a B-contract obligation period.

Other professional duties: Job duties assigned in place of teaching or librarianship. May be a short-term or long-term assignment. 
Overload: Teaching a course or completing other academic work that can be equated to courseload credits, completed over and above an instructional faculty member’s contractual workload requirement. 

Overload pay rate: Compensation for overload activities.
P
Partial medical withdrawal: Medical withdrawal from some courses in a term.

Peer review: External review and evaluation of research and creative works conducted by peer experts in the field prior to publication or exhibition.

Placement site: Person, institution, organization, or office where an internship takes place. 

Plagiarism: Appropriation of another person’s or entity’s ideas, processes, results, or words without giving appropriate credit. 

Preferred name: Name that a person wishes to be known or identified by that differs from their legal name.  

Primary reviewer: Institutional official responsible for determining if events or circumstances are exigent or extenuating.

Principal Investigator (PI): Investigator responsible for ensuring that work on a project complies with applicable laws, regulations, guidelines, and policies. Sometimes referred to as Program Director.

Probationary period: Years of full-time employment in a tenure-track position before applying for tenure; may not exceed seven years except with approval of the President, as allowed in NSHE Code. 

Program Review Committee (PRC): Committee appointed by a dean to review a program and complete the Program Review Report and Form B. 

Publication or equivalent: Peer-reviewed publication with NS as the institutional affiliation, with evidence that the faculty member contributed significantly to the publication.

[bookmark: _Toc228980946]Q
Quorum: One more than one-half of the total membership. 
R
Remuneration: Salary and any payment for services not otherwise identified as salary (such as consulting fees, honoraria, paid authorship).

Repeat: Enrollment in a course that students can take more than once and receive grades and credits each time, up to the maximum credits listed in the academic catalog. 

Research: Systematic, intentional, formalized plan of investigation designed to develop or contribute to generalizable knowledge.

Research misconduct: Dishonesty in proposing, performing, or reviewing research or in reporting results. Includes fabrication, falsification, plagiarism, AI misconduct, or other practices which seriously deviate from those that are commonly accepted within the academic community for proposing, conducting, or reporting research. Does not include honest error.

Residency requirement: Minimum upper-division credits that must be taken at NS to graduate with an undergraduate degree. 

Respondent: Person against whom a complaint is filed, or a designated representative of a unit or department against whom a complaint is filed.

Retake: Enrollment in a non-repeatable course in which the student previously enrolled and received a grade.

Returning student: Student who attended NSU previously but did not enroll for a period of at least two semesters. Returning students must reapply for admission. 
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Sabbatical leave: Period of paid leave for academic faculty to complete study, research, writing, creative work, and/or travel that contributes to continued professional growth and new or renewed intellectual achievement.

Sanctions: Disciplinary actions imposed due to misconduct.

Scholarship: Activity including, but not limited to, creation, application, synthesis, or transmission of knowledge; cross-disciplinary collaboration; acquiring and sustaining faculty expertise; and, in appropriate fields or disciplines, visual, performing, and literary arts that express original ideas, interpretations, imaginations, thoughts, or feelings (NSHE Code Chapter 7, Section 7.4.2). NS recognizes two categories: discovery and creation (activities that lead to developing or producing research findings or artistic creation) and dissemination (communicating findings, knowledge, products, or artistic work for the benefit of others).

Scholarship of Discovery and Creation: Engagement in activities that lead to the development or production of research findings or, in relevant fields, artistic creations.

Scholarship of Dissemination: Communicating findings, knowledge, product(s), or artistic work related to scholarship for the benefit of others.

Semester: 75 instructional days scheduled over 15 weeks in the fall or spring.

Senior thesis course (also known as honors thesis course): Course (usually 3 credits) that provides a summative assessment of a student’s mastery of academic content and outcomes in the field of study. Typically involves preparation and defense of a research document or comparable project. May enroll one or more students per section. Instructor approval required to enroll. 

Service: Consultation, administration, or other activities directed toward the NS community’s welfare. Activities including, but not limited to, advising students and/or mentoring colleagues; participation in professional organizations; working with NS faculty, staff, and students in the best interests of the academic community and the people it serves and to the extent that the job performance of the faculty member’s unit is not otherwise adversely affected; membership on and contributions to NS or NSHE committees; recognition among colleagues for possessing professional integrity and the capacity for further significant intellectual and professional achievement; and recognition and respect outside NS for participation in activities that use the faculty member's knowledge and expertise, further the mission of NS, or provide an opportunity for professional growth through interaction with industry, business, government, and other institutions at the local, state, national, or global level (NSHE Code Section 7.4.2).

Sexual Harassment: A situation in which submission to a request or demand of a sexual nature is either an explicit or implicit term or condition of employment or of academic study or grading, or where verbal or physical conduct of a sexual nature has the effect of creating an intimidating, offensive, or hostile work or educational environment. Sexual harassment includes sexual violence. There are two categories of sexual harassment:
· Title IX Sexual Harassment: Creates a discriminatory and/or hostile environment that significantly affects another person’s access to education, University benefits, and/or University activities; 
· Non-Title IX Sexual Harassment: Sexual harassment that is not within the scope of Title IX. This includes, but is not limited to, sexual harassment that occurred against a person outside of the United States or outside of a University educational program or activity; retaliation against an individual exercising rights connected to sexual harassment complaints. 

Shadow appointment: B-contract tenure-track or tenured academic appointment held by a faculty member before moving into a full-time administrative position. Used to monitor and acknowledge tenure and promotion progress and compensation changes related to the academic position while serving in the administrative capacity. Faculty reserve the right to return to their B-contract academic position at the rank, tenure status, and compensation level in effect for the shadow appointment on the date of their return. 

Share: Portion of merit pool available to faculty based on their annual evaluation ratings.

Short-term military absence: Military duty-related absence or inability to access technology necessary to complete coursework for no more than 29 consecutive days. Includes active-duty deployment, funeral honor guard detail, mandatory training or drills, service-related medical appointments, and travel days.

Site supervisor: Designated person at the placement site who is an intern’s main point of contact and who oversees the majority of intern activities.

Special course fee: Fee charged to cover extraordinary expenses directly associated with a specific course. 

State Authorization Reciprocity Agreement (SARA): Agreement among member states establishing comparable national standards for postsecondary distance education. 

Stipend: Supplemental pay for compensation based on significant contributions that fall outside of a faculty member’s regular workload. 

Student: An individual (or their legal guardian, if the person is under age 18 or otherwise under the care of a legal guardian) who is currently enrolled or who was enrolled at the time that events or circumstances underlying a complaint first occurred.

Student Center: myNS account, which provides access to the student’s course history and current course registrations. 
Student education records: Under the Family Educational Rights and Privacy Act of 1974 (FERPA), those records that are directly related to a student and maintained by an educational institution or by a party acting for the institution. Does not include: 
1. Records that are kept in the sole possession of the maker, used only as a personal memory aid, and are not accessible or revealed to any other person except a temporary substitute for the maker of the record.
2. Records of the law enforcement unit of the University, subject to CFR §99.8.
3. Records relating to employees of the University that:
i. Are made and maintained in the normal course of business.
ii. Relate exclusively to the individual in their capacity as an employee.
iii. Are not available for use for any other purpose.
4. Records relating to an individual attending the University who is employed because of their status as a student are student education records and are not excepted under this definition.
5. Records on a student who is 18 years of age or older, or is attending the University, that are:
i. Made or maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in their professional capacity or assisting in a paraprofessional capacity.
ii. Made, maintained, or used only in connection with treatment of the student.
iii. Disclosed only to individuals providing the treatment. “Treatment” does not include remedial educational activities or activities that are part of the program of instruction at the University.
6. Records created or received by the University after an individual is no longer a student and that are not directly related to the individual’s attendance as a student.
7. Grades on peer-graded papers before they are collected and recorded by an instructor.

Student’s location: Address where a student physically resides when applying to and while engaged in their academic program, as provided on the admissions application to the University and which may be updated in PeopleSoft. This field is labeled “Home Address” in PeopleSoft.  

Summer bridge program: A collection of initiatives offered during the summer and designed to help students learn skills that will help them succeed academically in their first year at the University. Participants are typically selected through an application process.

Supervised independent study course: Course in which the number of credits earned varies based on the workload and amount of material agreed upon by the instructor and student. Instructor approval required to enroll. 

Supplemental material: Resources, equipment, or materials in addition to the textbook that enhance a course.
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Teaching: Activities associated with instruction of students, such as lecture course, practicum, and laboratory instruction; course preparation; evaluation of student performance; directing independent study, student research, and thesis projects; office hours meetings with students enrolled in classes; and professional development related to pedagogy and effective instruction.

Tenure: Status granted to eligible academic faculty after a probationary period that provides protection from summary dismissal.

Textbook: Electronic or print book that accompanies a course.

Travel day: Day on which a member of the military must travel to a specific location stated in their military orders to report for duty. 
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Undecided: Classification for degree-seeking undergraduates who have not declared a major. 

Undue burden: Proposed course of action would result in significant difficulty, hardship, or financial or administrative burden.  

Unit Promotion and Tenure (P&T) Committee: Three tenured faculty drawn from an academic unit to review applications for promotion and tenure within the unit. For applications for promotion to the rank of professor, faculty at the rank of Professor are preferred, but tenured Associate Professors may serve with approval of the dean. Senior and/or Distinguished Lecturers may serve on committees to review non-tenure-track applications. Each academic department in LASB is treated as a unit for the purposes of P&T evaluations.

University responsibilities: An employee’s professional responsibilities on behalf of NS, and as defined by the University, including but not limited to research, research consultation, teaching, professional practice, institutional committee memberships, and other service.
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Vaccine: Substance used to stimulate the production of antibodies and provide immunity against a disease; typically administered by injection but may also be administered by mouth or nasal spray.
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Withdrew (W): Neutral mark indicating the student officially withdrew from a course and had a passing grade at the time they withdrew. Ws are not included in GPAs. 

Workload: Overall responsibility consisting of a combination of teaching/librarianship/other professional duties; scholarly research, creative activity; and service. 

Workload credit: Responsibilities beyond the standard workload that have been determined by the dean (or designee) and provost as eligible for workload credit. 







2

