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TIME/ PROJECT MANAGEMENT

Trello

AUTHOR: Juan Guzman-Morales Features:
DATE: 04/24/2023 e Invite people on your projects or work on notes together.
e Make a list of individual tasks.

As we are approaching the end of the semesters and students are
stressed trying to complete their final projects, studying for the second e Each person can make a card/board.

to last exam before the final, or trying to find resources for their 5-10 ¢ Can add due dates since it has a built-in calendar.

page paper they were supposed to be working on throughout the year. * Move things from “To Do” to “Doing.”

| wanted to suggest another time keeping application to help reduce ¢ Help build your “Business Goals.”

the stress of the fast-approaching deadlines. Trello Board is a e Add attachments and make checklists.

productivity powerhouse that puts all your “To-Do’s” in the same place! e Can be used to keep track of group projects.

As the name suggests, this application is sectioned into boards where e Very easy to do! They even have fully automated templates,
you can keep tasks organized and workflow moving. You can see which you can customize to fit your specific needs!

everything from the “Things To Do” to “Doing” and eventually to If you have any questions or concerns, you are welcome to contact me
“Things Done” at a glance! Trello Board has a free option and tiered through email at juan.guzman-morales@nsc.edu.

paid options, S5, $10, $17.50 (For Enterprise/Business).
Reference: https://trello.com/home

m TI‘E“O Features¥  Solutions~ Plansv  Pricing Resources™ Legin Get Trello for free

New to Trello? Sign up - free - to copy this template! ~ Get started  Explore more templates

<7 Power-Ups  # Automation = Filter About this template x

= =

& Board admins

About this board To Do Mon Tues
7 Becky Lossing F St d t (]
e These Mon-Sun To-Do lists allow ) ?
m;:lllmolh Study for Physiology Exam 3 you to paint a clear picture of your Sreecesosing 0 r u en S hd

study plan for the week. Veterinarian & founder of mini mamm...

g & ono

e Keep Track of your assignments
and your To-Do’s for all of your
= Description ClaSSCS!

This board is designed to help you =
keep track of upcoming exams &
progress studying, and helps you
see the big picture of all that needs

to get done.
@z

ne <% Share template
ical Skills Practical Add cards to this list that you plan

to study on Monday.

When Monday ends, reassign any
incomplete cards to another Mon-
Sun list or back to the To Do list.

So much to learn, so little time! This template is
designed to help vet students visualize their
study workload and make a plan for the week
based on upeoming exams.

Click this card to see how to copy
this template.

= &2

Once you have copied this board,
start adding your upcoming exams
or assignments as individual
“cards" in the "To Do" list.

Related templates

Academic Conference Presentati...
by Ann Gillian Chu, PhD researcher @ ...
Then, click on each card to open it
and add an exam date or
assignment due date, and
checklists of the lectures andfor
reading material that you need to
review.

Certification Prep Board
by Created by Marie Kent from Trello

: Learn A Language
Then, move the Monday list to the u‘_ by Luis von Ahn, CEO of Duolingo
end of the Mon-Sun row sa that you

can start focusing on Tuesday.

Explore more templates
&1
-

Some example cards are provided

New to Trello? Sign up - free - to copy this template!  Get started  Explore more templates

rempiate @ Public [CEPEN v ® CalendarPower-Up < Power-Ups  # Automation = Fiter About this template X
This Week Previous Meetings & January 25th January 18th 8 Board admins
How to use this list Create a new list for each meeting “
= and move cards over after they are ¥ 0e « Share template
. ' discussed ------ > [ 4 g p
For Buisness! | pw———————— ;

= ust i e. It i$ courage. = Description

[
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e Make those hiring committee AR @ @v@ B o ey AT o v
. . . team meetings.
meetlngS flln! Easy! EVerythlng ln Brief Discussion on Artificial & ¢

. Harmony Remote Work Campaign: The Scoop  « Save time with a dedicated board that
Meeting Lead i
all onec place ! Remember you can 85 = &1 s 6 = & 8 creates a structured agenda for your
s team's weekly (or daily) meetings
add attachments and cven exp Ort = Strategic Influence At Work: Webinar Post-Mortem « Create a democratic and open meeting
Team Updates (2 mins per team) Bootcamp Takeaways = G structure by allowing any teammate to add
the Trello calendar to Outlook! = o = o cards t te “This Wesk Ist.
‘ = - + As items are discussed move them to a
| A p ‘ . “Done” list, and when there are no more
Wednesday Woes
= Show full description.
=
Team brave % Related templates

Distributed Team Brainstorming
by Trello Team

= 5@ Remote Team Hub

Helpful Information about the DRC!

Contact Us! Follow us on social media! More Information!

Located: Roger’s Student Center 123 Instagram/Facebook: @NSC myDRC If you have any questions or concerns, you can
Phone: 702-992-2180 DRC Website: contact me through email at:

Email: DRC@nsc.edu nsc.edu/DRC Juan.Guzman-Morales@nsc.edu
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