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Step 1: Login to Scorpion Success Network.

Step 2: Click the three lines (menu icon) at the top left of the screen.

Scorpion Success Network

Step 3: Choose Students from the dropdown menu, then click My Students.

Step 4: Search a specific student by their Name or NSHE number.

Step 4A: If you want to search for a specific student, you can use the Connection
drop-down menu. This is useful if you have an ongoing connection with a student,
such as being in the same class.

Step4B: You can search by Term using the drop-down focus on a specific term.
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Step 5: Once you've found the student, click their profile and click Flag on the top left corner.
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Step 6: From the drop-down menu, select the appropriate academic flag.

Raise Flag for Scot Dave Scorpion Never Mind “
* Flag n
Course Context ™ Attendance Concemns
Raise this flag when a student is not attending class.
Comment "
™ In Danger of Failing
Raise this flag when a student is in danger of failing, but can still
pass the class.
™ Low Score on Major Assignment
Raise this flag when a student received a low score on a major
assignment, test, or quiz
™ Missing/Late Assignments
Raise this flag when a student is not turning in homework, or their
submissions are consistently late
™ student Should Withdraw
n Permissions: A tracki Raise this flag if the student is mathematically unable to pass the
class
¥ Required fields Mever Mind m
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Step 7: Select the specific course associated with the flag.

Step 8: You can provide additional details about the concern. This will help provide context
when conducting outreach. Once all fields are complete, click Save to submit the flag
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